
































Catalog Description: Provides information on applications of spreadsheet packages. See
schedule for specific packages. Credits earned in this may not be applied toward degree
requirements of the undergraduate majors in Business and Administration, Business and
Technology, Computer Science, Criminal Justice, and Public Administration.
Prerequisite: Familiarity with Windows 95, on IBM microcomputers and/or PC compatibles.
Textbooks:
Shelly, Cashman, Quasney, Excel 2000: Introductory Concepts and Techniques.
Course Technology, 1999.
Other Required Materials:
Each student will need at least two high-density 3-1/2" diskettes, formatted for DOS. These are
available in the bookstore, at Wal-Mart, Office Max, etc.
Expected Student Outcomes:
Upon completion of this course, the student will:
•* Learn the fundamentals of Microsoft Excel 97
•* Become familiar with the computer as a useful tool.
-> Develop an exercise-oriented approach that allows him/her to learn by example
•*• Develop independent study skills which will help those who are working alone in a distance
education environment
Syllabus Statement for Persons with Disabilities:
It is the intention of this institution to support full participation of all students, regardless
of physical ability level. Therefore, if any student needs consideration of his/her physical




Project 1 Chapter Project Pages E1.6-E1.57
In the Lab #2 E1.61
In the Lab #3 E1.62-E1.63
Project 2 Chapter Project Pages E2.4-E2.64
In the Lab #1 E2.68
In the Lab #2 E2.70-E-2.72
Project3 Chapter Project Pages E3.4-E3.67
In the Lab #1 E2.70-E2.73




















10:45-12:00 Lab (Project 1)
12:00- 1:00 Lunch
1:00- 2:30 Project 2
2:30- 2:45 Break
2:45- 5:00 Lab (Project 2)
Fridav Oct 22.1999
9:00-10:00 Lab
10:00-12:00 Lab (Project 3)
12:00- 1:00 Lunch
Discussion of Final Project
1:00- 5:00 Lab
